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Preface
The information provided in this booklet is intended to help candi
dates prepare for and write the Uniform Certified Public Accountant
Examination. This eleventh edition incorporates information about
the Uniform CPA Examination’s new structure and format effective
with the May 1994 Examination.
There is a continuing need for CPAs, and the accounting profes
sion welcomes all qualified persons to its ranks. The Uniform CPA
Examination is a measure of professional competence and establishes
the CPA certificate as evidence of professional qualification.
The Uniform CPA Examination and the Advisory Grading
Service were first made available by the American Institute of
Certified Public Accountants in June 1917. Eventually, these exami
nation services were adopted by all the states, the District of
Columbia, Guam, Puerto Rico, and the U.S. Virgin Islands. As a
result, the CPA certificates of all jurisdictions are on substantially
the same footing, a condition that has enhanced the national prestige
of the CPA designation and has aided the interstate practice of pub
lic accounting.
I urge those interested in becoming CPAs to read this booklet carefully.

Philip B. Chenok, President
American Institute of Certified Public Accountants

New York
October 1993
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The Uniform CPA
Examination
Purpose
The Board of Examiners of the American Institute of Certified
Public Accountants (AICPA) is responsible for preparing the
Uniform CPA Examination (the Examination) and for operating the
Advisory Grading Service, both used by all boards of accountancy.
Candidates preparing to take the Examination can be aided by know
ing its purpose. Information about the knowledge and skills tested
also is needed to prepare properly. Therefore, information on these
aspects of the Examination is provided for the benefit of CPA candi
dates.
The Examination is the primary means used by the boards of
accountancy to measure the technical competence of CPA candi
dates, and one must recognize its significance as a prerequisite for
the CPA certificate. The certificate is awarded in the public interest
to a qualified candidate in accordance with the accountancy statutes
of a given jurisdiction. The jurisdiction may be any one of the fifty
states, the District of Columbia, Guam, Puerto Rico, or the U.S.
Virgin Islands. The certificate is granted to ensure the professional
competence of an individual offering services to the public as a cer
tified public accountant; it is not granted for the benefit of a member
of any special group. The need to safeguard the public interest,
therefore, requires the boards of accountancy to investigate a candi
date’s qualifications for the CPA designation with meticulous care.
The primary purpose of the Examination is to assess a candidate’s
professional competence in auditing and accounting. Such professional
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competence includes the command of adequate technical knowledge,
the ability to apply such knowledge skillfully and with good judg
ment, and an understanding of professional responsibilities. Boards of
accountancy also rely on additional means to ensure that a candidate
has the necessary technical abilities and character attributes. These
may include interviews, letters of reference, investigation of educa
tional background, and affidavits of employment. In addition, some
boards of accountancy administer an ethics examination to assess a
candidate’s knowledge of the rules of professional conduct.

Examination Structure, Time, Format, and Materials
Examination Structure and Time

The Examination is given twice each year, in May and November.
Examination dates are listed in Appendix C. The Examination is
administered only within the boundaries of the fifty-four jurisdic
tions that use the Examination. The Examination questions and
answers are given and graded only in English. Information about
requirements and application procedures should be obtained from the
board of accountancy in the jurisdiction where licensure is sought.
The Examination consists of four sections. The complete Exam
ination is administered over a two-day period with the following
time allocations:
Section

Hours

Day

Time

Business Law & Profes
sional Responsibilities

3.0

Wednesday

9:00-12:00 Noon

Auditing

4.5

Wednesday

1:30-6:00 P.M.

Accounting & Reporting —
Taxation, Managerial,
and Governmental
and Not-for-Profit
Organizations

3.5

Thursday

8:30-12:00 Noon

Financial Accounting &
Reporting — Business
Enterprises

4.5

Thursday

1:30 -6:00 P.M.

Total

2

15.5

Examination Format

Candidates’ knowledge and skills are assessed using the following
testing formats:
• Four-option multiple-choice questions

• Other objective answer formats
• Essay questions
• Problems
These formats are assigned the following percentages for each
Examination section:

Section

Four-Option
Multiple-Choice

Format
Other
Objective
Answer
Formats

Essays or
Problems

Business Law & Profes
sional Responsibilities

50-60%

20-30%

20-30%

Auditing

50-60%

20-30%

20-30%

Accounting & Reporting —
Taxation, Managerial,
and Governmental
and Not-for-Profit
Organizations

50-60%

40 - 50%

None

Financial Accounting &
Reporting — Business
Enterprises

50-60%

20-30%

20-30%

Examples of four-option multiple-choice questions, other objec
tive answer formats, essays, and problems can be found in Uniform
CPA Examination Questions and Unofficial Answers for each past
Examination, and Uniform CPA Examination Selected Questions
and Unofficial Answers Indexed to the 1994 Content Specification
Outlines for the last five years for each Examination section. These
publications are published by, and can be obtained from, the
AICPA. See Appendix E for an order form.
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Distribution and Collection of Examination Materials

The Examination is a closed-book examination, and no reference
materials are permitted to be taken to an examination site. Can
didates are not permitted to bring calculators, computers, or other
electronic data storage devices into the Examination room.
At the Examination site, candidates will be provided with
Examination Question Booklets and Examination Answer Booklets
for each section they are taking. In addition, for the Accounting &
Reporting and Financial Accounting & Reporting sections, candi
dates will be provided with calculators identified for the specific
Examination. Candidates should bring adequate supplies of Number
2 pencils and erasers. Appendix B, Uniform Certified Public
Accountant Examination Candidate Instructions, provides addition
al details about the Examination administration and materials.
You are required to turn in separately by the end of each session:
• Attendance Record Form
•
•
•
•
•
•

Objective Answer Sheet
Remaining portion of Examination Answer Booklet
Examination Question Booklet
Calculator (if required by your examining jurisdiction)
All other Examination materials
Prenumbered Identification Card at the last Examination section
for which you sit (if required by your examining jurisdiction)

Technical Content of Each Section
To provide candidates with an understanding of the technical con
tent of each of the four Examination sections (Business Law &
Professional Responsibilities, Auditing, Accounting & Reporting,
and Financial Accounting & Reporting), content specification out
lines are presented in Appendix A.
Candidates are responsible for knowledge of accounting and
auditing pronouncements, including the governmental and not-forprofit organizations areas, six months after a pronouncement’s effec
tive date, unless early application is permitted. When early applica
tion is permitted, candidates are responsible for knowledge of the
new pronouncement six months after the issuance date. In this case,
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candidates are responsible for knowledge of both the old and new
pronouncements until the old pronouncement is superseded. For the
federal taxation area, candidates are responsible for knowledge of
the Internal Revenue Code and Federal Tax Regulations in effect six
months before the Examination date.
Business Law & Professional Responsibilities

The Business Law & Professional Responsibilities section assesses
candidates’ knowledge of the CPA’s professional responsibilities
and the legal implications of business transactions, particularly as
they relate to accounting and auditing.
This section deals with federal and widely adopted uniform laws.
If there is no federal or uniform law on a subject, the questions are
intended to test knowledge of the majority law. Federal taxation
may be covered where appropriate in the overall context of a ques
tion. Professional ethics questions are based on the AICPA Code of
Professional Conduct because it is national in its application, whereas
codes of other organizations and jurisdictions may be limited in
their application.
Auditing

The Auditing section assesses candidates’ knowledge of generally
accepted auditing standards and procedures. Special attention is
given to the Statements on Auditing Standards and, to a lesser
extent, to the Statements on Standards for Accounting and Review
Services, Statements on Quality Control Standards, Statements on
Standards for Attestation Engagements, Statement on Standards for
Accountants’ Services on Prospective Financial Information, U.S.
General Accounting Office Government Auditing Standards, and
the AICPA Audit and Accounting Guide series. Many questions in
the Auditing section require, directly or indirectly, knowledge of
generally accepted accounting principles.
Accounting & Reporting—Taxation, Managerial,
and Governmental and Not-for-Profit Organizations

The Accounting & Reporting section assesses candidates’ knowl
edge of federal taxation, managerial accounting, and accounting for
governmental and not-for-profit organizations. This section includes
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the underlying theory and its application in federal taxation, man
agerial accounting, and governmental and not-for-profit accounting.
Candidates will be provided with calculators to be used for
numerical computations at the Examination site. See Appendix D
for a description of the calculator and how it functions.
Financial Accounting & Reporting — Business Enterprises

The Financial Accounting & Reporting section assesses candidates’
knowledge of generally accepted accounting principles for business
enterprises. This section includes financial accounting theory and its
application.
Candidates will be provided with calculators to be used for
numerical computations at the Examination site. See Appendix D
for a description of the calculator and how it functions.

Past Examinations
Examples of questions appearing on previous examinations can be
found in Uniform CPA Examination Questions and Unofficial
Answers for each past Examination. This publication reports pre1994 questions and unofficial answers published under the previous
Examination structure sections of Accounting Practice, Accounting
Theory, Auditing, and Business Law. Questions and unofficial
answers for the last five years published according to the current
Examination structure can be found in Uniform CPA Examination
Selected Questions and Unofficial Answers Indexed to the 1994
Content Specification Outlines. These publications are published by,
and can be obtained from, the AICPA. See Appendix E for an order
form.

Writing Skills Content
Answers to selected essay responses from Business Law & Profes
sional Responsibilities, Auditing, and Financial Accounting &
Reporting sections are used to assess candidates’ writing skills. Five
percent of the total points available on each of these sections will be
allocated to writing skills. Effective writing skills include the fol
lowing six characteristics:
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1. Coherent organization. Responses should be organized so that
ideas are arranged logically and the flow of thought is easy to fol
low. Generally, knowledge is best expressed by using short para
graphs composed of short sentences. Moreover, short paragraphs,
each limited to the development of one principal idea, can better
emphasize the main points in the answer. Each principal idea should
be placed in the first sentence of the paragraph, followed by sup
porting concepts and examples.

2. Conciseness. Conciseness means conveying important points
in as few words as possible. Short sentences and simple wording
contribute to concise writing.
3. Clarity. A clearly written response prevents uncertainty con
cerning the candidate’s meaning or reasoning. Clarity means choos
ing words having the meaning intended, including proper technical
terminology. Well-constructed sentences contribute to clarity.
4. Use of standard English. Responses should be written using
standard English. The Business Writer’s Handbook describes stand
ard English as follows:
There are two broad varieties of written English: standard
and nonstandard. These varieties are determined through
usage by those who write in the English language. Stand
ard English ... is used to carry on the daily business of the
nation. It is the language of business, industry, govern
ment, education, and the professions. Standard English is
characterized by exacting standards of punctuation and
capitalization, by accurate spelling, by exact diction, by
an expressive vocabulary, and by knowledgeable usage
choices.1

5. Responsiveness to the requirements of the question. Answers
should address the requirements of the question and demonstrate the
candidate’s awareness of the purpose of the writing task. Responses
should not be broad expositions on the general subject.

1 harles T. Brusaw, Gerald J. Alred, and Walter E. Oliu, The Business Writer’s Handbook,
C
4th ed. (New York: St. Martin’s Press, 1992).
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6. Appropriateness for the reader. Writing that is appropriate for
the reader takes into account the reader’s background, knowledge of
the subject, interests, and concerns. The requirements of some essay
questions may ask candidates to prepare a written document for a
certain reader, such as a memorandum intended for a CPA’s client.
When the intended reader is not specified, the candidate should
assume the intended reader is a knowledgeable CPA.

Preparing the Examination
Considerations in Preparing the Examination

The Examination questions are at a level suitable for assessing the
professional competence of the prospective CPA. Each question is
designed to elicit answers that can be graded uniformly.
Another factor considered in preparing the Examination is the
comprehensiveness of the Examination’s overall coverage. Each
Examination provides broad coverage of the skills and technical
knowledge CPAs require. This ensures a balance of subjects covered
so that no single subject receives undue weight. The content specifi
cation outlines (Appendix A) embody these considerations.
The Board of Examiners and Examinations Division

Members of the Board of Examiners come from accounting firms of
all sizes, industry, government, and academia, as well as from dif
ferent sections of the country.
Five standing subcommittees report to the Board. These standing
subcommittees are Business Law & Professional Responsibilities;
Auditing; Accounting & Reporting; Financial Accounting &
Reporting; and Grading. The Grading subcommittee is discussed on
pages 11 and 12.
Each of the subcommittees, other than Grading, is responsible for
its section of the Examination. This responsibility includes review
ing questions and unofficial answers for overall comprehensiveness,
balance, fairness, clarity, and technical accuracy.
The AICPA Director of Examinations (the Director) has the exec
utive responsibility for these functions. The Director manages the
AICPA Examinations Division within the confines of the AICPA’s
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administrative structure and policies established by the Board. The
Director supervises a staff of CPAs and other professionals who pre
pare the Examination questions, answers, and grading guides, and
support personnel who typeset, produce, and grade the Examination.
The Director also supervises professionals who are responsible for
psychometrics, systems, and security functions.
Preparation Process

About two years before a scheduled Examination date, the Exam
inations Division staff prepares proposed Examination specifica
tions in accordance with the content specification outlines presented
in Appendix A. The proposed Examination specifications are
reviewed, revised, and approved by the subcommittees, and subse
quently, by the Board.
After approval of the proposed Examination specifications, staff
prepares a draft of the Examination which a subcommittee reviews,
revises, and approves. Each subcommittee meets three times annually
and reviews three successive Examination drafts.
Staff then prepares a fourth draft, which is paginated into booklet
form and sent to each member of the Board and subcommittee for
final written approval.
Two major aspects of Examination preparation are evident. First,
each question, answer, and grading guide is reviewed numerous
times. This helps to ensure that the Examination is well balanced,
technically accurate, relevant, and fair. Second, the Board and its
subcommittees are actively involved in and responsible for the com
plete Examination preparation.
Sources of Questions

Staff drafts a significant portion of the Examination. Subcommittee
members and consultants may also develop questions on specified
subjects. These efforts are supplemented by questions and answers
submitted by practitioners, professors, and students who receive
honoraria and written acknowledgments in Uniform CPA Exam
ination Questions and Unofficial Answers for questions used.
Questions not used for an examination under preparation are kept in
an item bank as ready sources of ideas and situations from which
questions may be developed.
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Security

The Examination is prepared and printed under tight security. After
printing, examination question booklets and answer booklets are
inspected and sealed for shipment to the boards of accountancy. The
boards of accountancy assume responsibility for maintaining security
when they receive the booklets.

Grading the Examination
Objectives

The objectives of the Advisory Grading Service are to grade candi
dates’ Examination papers fairly and uniformly. These objectives
are attained by applying (1) grading guides to candidates’ essays
and problems, with as many as three subsequent reviews of the
papers, and (2) statistical controls over the grading. Statistics are
accumulated for the scores awarded by each grader. Any unusual
pattern results in a review of a sample of papers graded by a grader,
and, if necessary, regrading of all papers for which a grading error
may have occurred. These procedures ensure that candidate answers
are graded fairly and uniformly, regardless of the jurisdiction in
which the Examination was taken or by whom the paper is graded.
Technical Content Grading Methodology

Technical content is graded using the analytical grading method.
The technical concepts being elicited for each essay and problem
question are listed and described on a grading guide. A grader
records whether a candidate has given a concept correctly. To ensure
accuracy and consistency in grading, a grader’s initial grading of
concepts may be reviewed as many as three times.
Writing Skills Grading Methodology

Writing skills are graded, using the holistic grading method, by the
same persons who grade the essay responses for technical content.
As the term implies, holistic grading treats the writing sample as a
whole. Graders assign a single writing skills score based on the six
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characteristics listed in the section on writing skills content. Five
percent of the points available on the Business Law & Professional
Responsibilities, Auditing, and Financial Accounting & Reporting
sections is allocated to writing skills assessment.
Passing Score for Each Section

Each section of the Uniform CPA Examination is graded separately.
A score of 75 is set as the passing score for each section. In grading
the Examination, it may be necessary to adjust grades upward if one
or more questions are more difficult than originally expected. For
example, points may be added to candidates’ scores on an examina
tion section if an unacceptably small proportion of candidates earns
a score above the passing point. The underlying assumption is that
the average ability of candidates is consistent from year to year, and
that fluctuations in passing percentages result from imprecise judg
ments in the formulation of the Examination questions and the related
grading guides.
Grading Bases

After the grading guides are approved by the subcommittees and the
Board, the grading guides are applied to a sample of candidates’
papers. This sample grading is performed by grading supervisors
and experienced graders.
During the sample grading, additional acceptable concepts may
be gleaned from candidates’ answers. Also, alternative approaches
to the questions and alternative interpretations of data and state
ments presented in the essay and problem questions are evaluated. If
the alternative approaches and interpretations are deemed reason
able, adjustments to the grading guide will be proposed. Objective
questions are also analyzed during the sample grading. Should a
substantial portion of the candidates select an answer other than the
one intended, it is reviewed with experts in the field of knowledge
tested. If the answer is found to be valid, a proposal is made to the
Grading Subcommittee to accept the alternative answer.
The Grading Subcommittee meets at the end of the sample grad
ing period, at which time the grading supervisors present the results
of sample grading. The subcommittee interviews staff and grading
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supervisors, discusses all proposed modifications to the grading
guides (including proposed grading adjustments), and reviews sta
tistical data and analyses reflecting the effects of the proposed mod
ifications. These statistical analyses include item analyses and stud
ies of grade correlations and distributions. The subcommittee
approves the final grading guides, which may include all or some of
the proposed modifications. The candidate papers used for sample
grading are returned to the general population of papers and are
graded without being identified as the sample papers used to vali
date the grading guides. Then the four-stage production grading
process begins.
Grading Process

Throughout the grading process, candidate anonymity is preserved.
The only information available to the graders is the candidate identi
fication numbers, which appear on the Examination papers to identify
the candidates and their jurisdiction. No information is available to
the graders about candidates’ education, experience, age, number of
sittings, or other personal characteristics. As a result, candidate per
formance on the Examination is measured solely on the basis of the
paper submitted.
Objective questions are graded by an optical scanner. Samples of
answer sheets are continually verified manually to ensure that the
scanner has not malfunctioned. Since objective questions are com
puter-graded, explanations or comments pertaining to the candi
dates’ answers are not considered. Computer comparisons are made
to determine if there are unusual similarities in answer patterns
among candidates. These patterns are reported to the appropriate
boards of accountancy.
Essay and problem answers are graded by a professional staff
specifically engaged for this purpose. In general, to earn full credit
for an answer, a candidate must meet all requirements. Some ques
tions, however, may allow full credit for a less-than-perfect solution.
For example, in an essay question for which the maximum allow
able credit is ten points, there may be fourteen or more gradable
concepts for which the candidate may receive credit until the maxi
mum of ten points is reached. For most questions, however, candi
dates need to correctly identify all fourteen concepts to receive the
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maximum of ten points. Graders are instructed to report all cases of
unusually similar responses among candidates, and, again, these are
reported to the boards of accountancy.
Grading. Grading is done by graders assigned to individual ques
tions. A grader assigned to an individual question becomes profi
cient in its subject matter and in the evaluation of candidates’
answers. This promotes grading that is both objective and uniform.
The purpose at this stage is to separate candidates’ papers into three
groups: obvious pass, marginal, and obvious failure.
First review. When the grading is completed, a first review is per
formed. Obvious passes and obvious failures are subjected to cursory
reviews as part of the grading controls. Marginal papers receive an
intensive review by experienced graders.
In addition, this review serves as an effective quality control
mechanism over consistency of the grading process, because the
reviewer can compare the work of different graders. In this manner,
there is continual verification that all graders are properly applying
the grading guides.

Second review. After the papers have been through the first
review for all sections of the Examination, a second review is per
formed by a grading supervisor or a reviewer who did not perform
the first review. Papers of candidates who otherwise meet their juris
diction's requirements for conditional status and that receive grades
from 68 through 74 receive a second review. Those papers that meet
the requirements to pass are assigned an advisory grade of 75.
Those that fail to meet the requirements to pass are assigned a maxi
mum advisory grade of 69.
A second review is also performed for failing papers of candi
dates who must meet a minimum grade requirement according to
jurisdictional statute.
Third review. The Director applies a third review to failing papers
of candidates who have received high passing scores on all sections
but one. Because these papers have already been subjected to two
reviews, it is unlikely that additional points will be found for which

13

the candidates should be given credit. Therefore, these papers are
reviewed with this question in mind: Considering the overall presen
tation in this paper, does this candidate have the technical compe
tence to function effectively as a CPA? If the answer is yes, the can
didate is passed. Very few candidates are passed in this manner, but
this third review ensures that these candidates receive every possible
consideration.
AICPA Elijah Watt Sells Medals

AICPA Elijah Watt Sells Medals are presented to candidates who
pass all four sections of the Examination at one time and receive the
highest combined grades on all four sections. For the highest grade,
a Gold Medal is awarded; for the second-highest grade, a Silver
Medal is awarded; and for the third-highest grade, a Bronze Medal
is awarded. These medals were established by the Council of the
AICPA in 1923. They were endowed by contributions in memory of
the late Elijah Watt Sells with the understanding that the income
from the fund would be used for scholarship prizes. The winners are
selected without knowledge of their identities.
The honor attached to the award is especially significant consid
ering the number of candidates taking the Examination. For exam
ple, the May 1993 Examination was written by over 66,000 candi
dates.

Preparing for and Writing the Examination
Content Specification Outlines and Past Examinations

Candidates should study the material covered in the content specifi
cation outlines in Appendix A to develop an appropriate study plan.
They should formulate a rigorous study and review plan, identifying
the areas, groups, and topics to be covered and the time to be spent
on each.
The Uniform CPA Examination Questions and Unofficial
Answers and the Uniform CPA Examination Selected Questions and
Unofficial Answers Indexed to the 1994 Content Specification
Outlines contain references to textbooks and authoritative pro
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nouncements used in previous examinations. See Appendix E for an
order form.
General Suggestions for Writing the Examination

Study the Uniform Certified Public Accountant Examination
Candidate Instructions. These instructions, which are presented in
Appendix B, should be studied in conjunction with any instructions
issued by the relevant state board of accountancy.
Supplies. Candidates should bring an adequate supply of pencils
and erasers. A pencil with No. 2 lead should be used to mark the
Objective Answer Sheets, which are scored by an optical scanner.
For the Accounting & Reporting and Financial Accounting &
Reporting sections candidates will be provided with calculators. In
the interest of maintaining uniform examination conditions, candi
dates are allowed to bring only pencils, erasers, pens, and postage
stamps into the Examination room.
Candidates may not bring any paper or printed material into the
Examination room. Possession of such material may result in being
barred from participation in the Examination. Additional ruled
paper for answering essay and problem questions and for scratch
purposes will be provided only after the entire Examination Answer
Booklet paper provided has been used.

Postage. Unless an examining jurisdiction does not permit distri
bution of Examination Question Booklets, candidates who want
their Examination Question Booklets mailed to them should write
their names and addresses in the space provided on the back cover
page and place adequate postage in the space provided. Examination
Question Booklets will be mailed no sooner than the day following
the Examination section's administration.
Examination Answer Booklet — Objective Answers. Different
answer-sheet formats for multiple-choice items are used for each
section of the Examination. Consequently, candidates should pay
careful attention to the manner in which the answer sheets are struc
tured.
The answer sheets for other objective answer formats vary
depending on the type of response required by the question. For
example, answer sheets may require candidates to blacken a series
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of ovals indicating a dollar amount. Instructions for completing such
answer sheets are included in the Examination Question and
Answer Booklets.
Candidates should answer all objective items, because there is no
penalty for incorrect responses. Grades are based solely on the total
number of correct answers. Since objective items are computergraded, comments and calculations pertaining to these items are
ignored.
Write legibly. Handwriting should be legible and answer sheets
should be neat in appearance. Answers need not be printed or be in
artistically attractive handwriting.
Use good writing skills. Selected essay responses on the Business
Law & Professional Responsibilities, Auditing, and Financial
Accounting & Reporting sections will be graded for writing skills.
Candidates should apply the six characteristics of good writing in
preparing all essay responses: (1) coherent organization; (2) con
ciseness; (3) clarity; (4) use of standard English; (5) responsiveness
to the requirements of the question; and (6) appropriateness for the
reader. Extensive underscoring for emphasis of points believed to be
of major consequence is unnecessary.

Support all problem answers. Support all problem answers with
properly labeled and legible calculations that can be identified as
sources of amounts in formal schedules, entries, worksheets, or
other answers. This allows graders to determine how the final
answer was derived. If graders can trace an error to its source in cal
culations, frequently they award credit that might otherwise be lost.
If calculations are unavailable, unintelligible, or unlabeled, graders
cannot evaluate their reasonableness.

Boards of Accountancy—Regulators of
the Profession
Background

The legislatures in each of the fifty-four jurisdictions (the fifty
states, the District of Columbia, Guam, Puerto Rico, and the U.S.
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Virgin Islands) have enacted licensing laws that set forth require
ments, such as to education, experience, and examinations, for the
CPA certificate and provide for the revocation or suspension of
those certificates for acts deemed to be unlawful or unprofessional.
Although there is a uniform national CPA examination, there is
no national CPA certificate or license to practice. A person who
wishes to qualify for the title or to practice as a CPA must do so
under the law of one of the jurisdictions. While the principal fea
tures of the various jurisdictional laws and regulations have much in
common, there are differences in many provisions. This section
does not explain all of the various features of these laws and board
regulations, but it presents some of the background information and
covers in a general way the principal features of laws and regula
tions that are likely to be of particular interest to candidates.

Boards of Accountancy

Accountancy laws typically establish a public authority — usually
called a board of accountancy — to prescribe and assess the qualifi
cations of CPAs. This public authority is given broad powers to
adopt regulations, promulgate rules of conduct for the proper
administration of the law, and ensure that the public is served by
qualified professional accountants.
Members of boards of accountancy generally are appointed by
governors. Most boards are composed of a majority of practicing
CPAs. In some jurisdictions, the board also includes nonpracticing
CPAs, licensed (but noncertified) public accountants, public mem
bers, attorneys, economists, or state officials. These individuals
assume an important responsibility to safeguard the public interest
by ensuring the competence and integrity of those who hold them
selves out to the public as CPAs. They evaluate the qualifications of
candidates, administer examinations, issue certificates and licenses
to practice, consider applications for certificates or licenses from
out-of-state accountants, grant temporary permits to practice, pro
mulgate rules of professional conduct, investigate complaints, hold
hearings, and take disciplinary action.
It has been said that the CPA certificate is the gateway to the pro
fession and that the boards of accountancy are the sentinels at that
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gateway. But these boards are entrusted by the public to do much
more than prevent unqualified persons from obtaining the CPA cer
tificate. They must ensure that all those who are qualified receive
the certificate, and that all who become certified continue to remain
qualified and adhere to professional standards.
Boards of accountancy should not be confused with state soci
eties of CPAs. Boards are administrative branches of the state gov
ernments, whereas state societies are voluntary, private, professional
organizations that perform at the state level many of the activities
performed at the national level by the AICPA.
National Association of State Boards of Accountancy

The National Association of State Boards of Accountancy (NASBA)
is a voluntary organization that coordinates the activities of the
nation’s fifty-four boards of accountancy. NASBA provides numer
ous programs and services to assist state boards in discharging their
responsibilities. These functions directly relating to the Examination
include:
• The CPA Examination Review Board, appointed by NASBA,
annually reviews the preparation, grading, security, and adminis
tration of the Examination.

• The CPA Examination Orientation and Critique Program helps
new candidates develop an overall approach to the Examination
and helps repeat candidates analyze their prior performance on
the Examination.
• The Computerized Grade Reporting and Statistical Information
Program assists the boards of accountancy in processing exami
nation grades and in compiling jurisdictional and national statisti
cal information on examination performance.
Sources of Specific Information

The primary source of accurate, up-to-date information regarding
examination and licensing requirements is the board of accountancy
in the candidate’s jurisdiction. Each candidate should review care
fully the laws and regulations of the jurisdiction from which he or
she intends to receive the CPA certificate. A list of the boards of
accountancy may be obtained from NASBA, 380 Lexington Ave
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nue, New York, NY 10168-0002. There are two publications that
summarize the state accountancy laws:

1.

Digest of State Accountancy Laws and State Board Regulations
is jointly published periodically by the AICPA and NASBA and
can be obtained from the AICPA.

2.

Accountancy Law Reports is a loose-leaf information service
published by Commerce Clearing House. It can be obtained by
writing to the publisher at 4025 West Peterson Avenue,
Chicago, IL 60646.

Applying to Take the CPA Examination

Application forms to sit for the Examination should be obtained
from the board of accountancy from which the candidate is seeking
a CPA certificate. Most boards must receive the applications at least
sixty days before the Examination date. Requirements to take the
Examination may include experience, internship, a separate ethics
examination, and education. Educational requirements of the fiftyfour jurisdictions vary widely as to the type of degree and the
amount and nature of course study required. Some jurisdictions
require a bachelor’s degree with a concentration in accounting or a
specified number of credit hours of accounting. Others require a
bachelor’s degree with a concentration in accounting plus additional
credit hours of study. Candidates who have met the specific require
ments and have properly applied to sit for the Examination will be
notified by the board of their eligibility to take the Examination.
Taking the CPA Examination

The Examination is administered under the auspices of the various
boards of accountancy. Questions about requirements for sitting,
examination site, or grades should be directed to the appropriate
board of accountancy. Appendix B lists the general rules governing
the taking of the Examination that should be read in conjunction
with any instructions issued by the appropriate board of accountancy.
Communicating Grades to Candidates

Even though the AICPA Board of Examiners prepares the Exam
ination and operates the Advisory Grading Service, the responsibility
for examining CPA candidates and issuing grades remains with the
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individual boards of accountancy. The Advisory Grading Service
provides boards of accountancy with candidate advisory grades for
each section of the Examination. The service does not break down
the grades by question or by question format. For this reason, the
boards of accountancy, both individually and through NASBA,
participate actively in reviewing the content and the grading of the
Examination, as well as the administration of the Examination.
A uniform mailing date is set by the AICPA Examinations
Division and on this date each board mails candidates their grades.
The uniform mailing date is about ninety days after the Examination
date.
Conditional Status

As stated earlier, the passing score for each section is 75. Condi
tional status may be granted to those candidates who receive a pass
ing grade in some but not all sections. Some boards of accountancy
grant conditional status to candidates who pass only one section,
while other boards require that at least two sections be passed
before conditional status is awarded. Many boards require a mini
mum grade in the sections failed for a candidate to receive condi
tional credit for the sections passed.
Candidates who have obtained conditional status by passing some
sections of the Examination before May 1994 should check with
their board of accountancy to determine the new Examination sec
tions that they must pass to complete the Examination process.
Candidates receiving conditional status are generally given a
number of additional opportunities to pass the remaining sections.
After the conditional credit lapses, candidates must be reexamined
in all sections. Candidates are encouraged to familiarize themselves
with the precise rules and regulations governing the granting of con
ditional status in their jurisdictions.
Reciprocity

The uniformly high standards achieved by using a common exami
nation and a central advisory grading service give the Examination
national acceptance. Generally, CPAs of one jurisdiction may obtain
reciprocal CPA certificates or licenses to practice in other jurisdic
tions if they meet all the requirements imposed by the jurisdiction
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from which reciprocity is being sought. Information about reciprocity
should be obtained from the board of accountancy in the jurisdiction
in which licensure is being sought.
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Appendix A
Content Specification
Outlines
The original content specification outlines were adopted by the
Board of Examiners in 1981, effective for the November 1983
Examination. In 1984, the Board of Examiners modified the original
content specification outlines in order to incorporate the information
obtained from an AICPA 1983 practice analysis.
In March 1987, the Board of Examiners issued an Exposure Draft
titled Proposed Changes in the Uniform CPA Examination. The
recommendations in the Exposure Draft were based on the 1983
practice analysis and three years of study of the Examination’s con
tent, structure, and format. In July 1989, the Board of Examiners
approved restructuring the Uniform CPA Examination into four new
sections. In 1991, the Board of Examiners received the results of a
second practice analysis. These content specification outlines are
based on the results of the two practice analysis studies, information
obtained from comments on the 1987 and 1991 Exposure Drafts to
Boards of Accountancy, and the judgment of subject matter experts.

Meaning and Use of Content
Specification Outlines
The content specification outlines are for technical accounting,
auditing, and business law knowledge and skills. The assessment of
a candidate’s writing skills is described on page 10.
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The content specification outlines list the areas, groups, and top
ics to be tested in the following manner:

I. Area
A. Group
1. Topic
The uses of the outlines are to:

1. Ensure consistent coverage of subject matter from one examina
tion to the next.

2. Provide guidance to those who are responsible for preparing the
Examination in order to ensure a balanced examination.
3. Assist candidates in preparing for the Examination by indicating
subjects that may be covered by the Examination.

4. Alert accounting educators about the subject matter considered
necessary to prepare for the Examination.

The approximate weight given to each area is indicated by the
percentage listed. The Examination will sample from the groups and
topics listed within each area to meet the approximate percentage
allocation. Generally, the group title should be sufficient to indicate
the subject matter to be covered. However, in certain instances, top
ics have been explicitly listed to clarify or limit the subject matter
contained within a group.
No weight allocation is given for groups or topics. For example, if
there are several groups within an area or several topics within a
group, no inference should be drawn about the relative importance
or weight to be given to these groups or topics on an examination.
Clear-cut distinctions about subject matter do not always exist.
Thus, there may be overlapping subjects in the four sections of the
Examination. For example, Auditing questions often require a
knowledge of accounting and business law as well as auditing pro
cedures. Also, questions in the Financial Accounting & Reporting
section may require the integration of accounting and business law
knowledge.
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The content specification outlines are considered to be complete
with respect to the subjects covered in the Examination, including
recent professional developments as they affect these subjects.
Candidates should answer examination questions, developed from
these outlines, in terms of the most recent developments, pro
nouncements, and standards in the accounting profession. When
new subject matter is identified, the outlines will be amended to
include it and this will be communicated to the profession.

Business Law & Professional Responsibilities

The Business Law & Professional Responsibilities section tests can
didates’ knowledge of the CPA’s professional responsibilities and of
the legal implications of business transactions, particularly as they
relate to accounting and auditing. This section includes the CPA’s
professional responsibilities, business organizations, contracts,
debtor-creditor relationships, government regulation of business,
Uniform Commercial Code, and property. The subjects in this sec
tion normally are covered in standard textbooks on business law,
auditing, taxation, and accounting, and in the following publica
tions: AICPA Code of Professional Conduct, Statements on
Auditing Standards, Statements on Standards for Consulting
Services, and Statements on Responsibilities in Tax Practice.
The Business Law & Professional Responsibilities section is
chiefly conceptual. It is not intended to test competence to practice
law or expertise in legal matters, but to determine that candidates (1)
recognize relevant legal issues, (2) recognize the legal implications
of business situations, (3) can apply the underlying principles of law
to accounting and auditing situations, and (4) understand the CPA’s
professional standards and responsibilities.
This section deals with federal and widely adopted uniform laws.
Where there is no federal or uniform law on a subject, the questions
are intended to test knowledge of the majority rules. Federal taxa
tion may be covered where appropriate in the overall context of a
question. Professional ethics questions are based on the AICPA
Code of Professional Conduct because it is national in its applica-
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tion, whereas codes of other organizations and jurisdictions may be
limited in their application.
Selected essay responses will be graded for writing skills.
Business Law & Professional Responsibilities—
Content Specification Outline

I. Professional Responsibilities (15 percent)

A. Code of Conduct and Other Responsibilities
1.
2.
3.
4.

Code of Professional Conduct
Proficiency, Independence, and Due Care
Responsibilities in Consulting Services
Responsibilities in Tax Practice

B. The CPA and the Law

1. Common Law Liability to Clients and Third Parties
2. Federal Statutory Liability
3. Working Papers, Privileged Communication, and
Confidentiality

II. Business Organizations (20 percent)

A. Agency
1.
2.
3.
4.

Formation and Termination
Principal’s Liabilities
Disclosed and Undisclosed Principals
Agent’s Authority and Liability

B. Partnerships and Joint Ventures

1. Formation and Existence
2. Liabilities and Authority of Partners and Joint
Owners
3. Allocation of Profit or Loss
4. Transfer of Interest
5. Termination and Dissolution
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C. Corporations

1.
2.
3.
4.

Formation, Purposes, and Powers
Stockholders, Directors, and Officers
Financial Structure, Capital, and Distributions
Merger, Consolidation, and Dissolution

D. Estates and Trusts

1.
2.
3.
4.

Formation and Purposes
Allocation Between Principal and Income
Fiduciary Responsibilities
Distributions and Termination

III. Contracts (10 percent)

A.
B.
C.
D.

Formation
Performance
Third-Party Assignments
Discharge, Breach, and Remedies

IV. Debtor-Creditor Relationships (10 percent)

A. Rights and Duties — Debtors and Creditors
1. Liabilities and Defenses
2. Release of Parties
3. Remedies of Parties
B. Rights and Duties — Guarantors

1. Liabilities and Defenses
2. Release of Parties
3. Remedies of Parties
C. Bankruptcy

1. Voluntary and Involuntary Bankruptcy
2. Effects of Bankruptcy on Debtors and Creditors
3. Reorganizations
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V. Government Regulation of Business (15 percent)

A. Regulation of Employment
1.
2.
3.
4.
5.

Payroll Taxes
Employee Safety
Employment Discrimination
Wage and Hour
Pension and Other Fringe Benefits

B. Federal Securities Acts
1. Securities Registration
2. Reporting Requirements
3. Exempt Securities and Transactions

VI. Uniform Commercial Code (20 percent)
A. Commercial Paper
1.
2.
3.
4.
5.
6.

Types of Negotiable Instruments
Requisites of Negotiability
Transfer and Negotiation
Holders and Holders in Due Course
Liabilities, Defenses, and Rights
Discharge

B. Sales

1.
2.
3.
4.
5.
6.

Contracts Covering Goods
Warranties
Product Liability
Risk of Loss
Performance and Obligations
Remedies and Defenses

C. Secured Transactions

1.
2.
3.
4.
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Attachment of Security Interests
Perfection of Security Interests
Priorities
Rights of Debtors, Creditors, and Third Parties

VIL Property (10 percent)

A. Real Property
1.
2.
3.
4.
5.
6.

Types of Ownership
Lessor-Lessee
Deeds, Recording, Title Defects, and Title Insurance
Mortgages and Other Liens
Fixtures
Environmental Liability

B. Personal Property

1. Types of Ownership
2. Bailments
C. Fire and Casualty Insurance

1. Coinsurance
2. Multiple Insurance Coverage
3. Insurable Interest
Auditing

The Auditing section tests candidates’ knowledge of generally
accepted auditing standards and procedures. This section includes
engagement planning, the control structure, evidence and proce
dures, and reporting.
In preparing for this section, candidates should study publications
such as the following:
•
•
•
•
•
•
•
•
•
•

Statements on Auditing Standards
Statements on Standards for Accounting and Review Services
Statements on Quality Control Standards
Statements on Standards for Attestation Engagements
Statement on Standards for Accountants’ Services on Prospective
Financial Statements
U.S. General Accounting Office Government Auditing Standards
AICPA Audit and Accounting Guides
AICPA Audit and Accounting Manual
AICPA Auditing Procedure Studies
Auditing textbooks

Selected essay responses will be graded for writing skills.
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Auditing—Content Specification Outline

I. Planning the Engagement (20 percent)

A.
B.
C.
D.
E.
F.
G.
H.

Pre-engagement Acceptance Activities
Staffing and Supervision Requirements
Understanding the Entity’s Business and Its Industry
Analytical Procedures
Audit Risk and Materiality
Errors, Irregularities, and Illegal Acts
Documentation and Audit Programs
Engagement Responsibilities
1.
2.
3.
4.
5.

I.

Attestation
Audit
Review
Compilation
Prospective Financial Statements

Quality Control Considerations

IL Considering the Internal Control Structure (25 percent)
A. Definitions and Basic Concepts
B. Understanding and Documenting the Structure

1. Control Environment
2. Accounting System
3. Control Procedures
C. Assessing Control Risk
D. Testing Controls
E. Other Considerations

1. Reportable Conditions
2. Reports on Internal Control
3. Special-Purpose Reports on Internal Control
Structure of Service Organizations
III. Obtaining Evidence and Applying Procedures (35 percent)

A. Audit Evidence
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1. Nature, Competence, and Sufficiency of Evidential
Matter
2. Evidential Matter for Financial Statement Assertions
and Objectives
3. Confirmations
4. Analytical Procedures and Related Inquiries
5. Audit Sampling
6. Accounting Estimates

B. Tests of Details of Transactions and Balances

1.
2.
3.
4.
5.
6.

Sales, Receivables, and Cash Receipts
Purchases, Payables, and Cash Disbursements
Inventories and Production
Personnel and Payroll
Financing and Investing
Other

C. Other Specific Audit Topics

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Substantive Tests Prior to the Balance Sheet Date
Effect of the Internal Audit Function
Using the Work of a Specialist
Inquiry of a Client’s Lawyer
Subsequent Events
Client Representations
Related Parties and Related-Party Transactions
Using the Computer in Performing the Audit
Going Concern
Working Papers

D. Review and Compilation Procedures

1. Understanding the Accounting Principles and
Practices of the Industry
2. Inquiry and Analytical Procedures
3. Other Procedures

IV. Preparing Reports (20 percent)

A. Reports on Audited Financial Statements
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1. Reporting Responsibilities
2. Presentation in Conformity With Generally Accepted
Accounting Principles
3. Standard Report
4. Departures From Unqualified Opinions
5. Explanatory Language Added to the Standard Report
6. Uncertainties
7. Going Concern
8. Consistency
9. Comparative Financial Statements
10. Part of Audit Performed by Other Independent
Auditors
11. Dating and Addressing the Auditor’s Report
B. Reports on Reviewed and Compiled Financial
Statements
C. Other Reporting Considerations

1.
2.
3.
4.
5.
6.

7.
8.
9.
10.

11.
12.
13.
14.
15.
16.
17.
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Attestation Engagements
Prospective Financial Statements
Special Reports
Review of Interim Financial Information
Compliance With Laws and Regulations
Subsequent Discovery of Facts Existing at the Date
of the Auditor’s Report
Consideration of Omitted Procedures After the
Report Date
Letters for Underwriters
Filings Under Federal Securities Statutes
Other Information in Documents Containing Audited
Financial Statements
Required Supplementary Information
Reporting on Information Accompanying the Basic
Financial Statements
Reporting on Condensed Financial Statements
Reporting on Financial Statements Prepared for Use
in Other Countries
Reports on the Application of Accounting Principles
Communication With Audit Committees
Governmental Reporting Responsibilities

Accounting & Reporting—Taxation, Managerial, and
Governmental and Not-for-Profit Organizations

The Accounting & Reporting—Taxation, Managerial, and Govern
mental and Not-for-Profit Organizations section tests candidates’
knowledge of federal taxation, managerial accounting, and account
ing for governmental and not-for-profit organizations. This section
includes the underlying theory and its application in practice to fed
eral taxation, managerial accounting, and governmental and not-forprofit accounting.
In preparing for this section, candidates should study publications
such as the following:

Internal Revenue Code and Income Tax Regulations
Income tax textbooks
Managerial and cost accounting textbooks
Pronouncements of the Governmental Accounting Standards
Board
• Pronouncements of the Financial Accounting Standards Board
and its predecessors
• AICPA Audit and Accounting Guides
• Governmental and not-for-profit accounting textbooks and chap
ters of accounting textbooks pertaining to this area
•
•
•
•

Accounting & Reporting—Taxation, Managerial, and
Governmental and Not-for-Profit Organizations—
Content Specification Outline

I. Federal Taxation — Individuals (20 percent)
A. Inclusions in Gross Income
B. Exclusions and Adjustments to Arrive at Adjusted Gross
Income
C. Deductions From Adjusted Gross Income
D. Filing Status and Exemptions
E. Tax Accounting Methods
F. Tax Computations, Credits, and Penalties
G. Other
1. Tax Procedures
2. Preparers’ Responsibilities
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IL Federal Taxation — Corporations (25 percent)

A.
B.
C.
D.
E.
F.
G.

Determination of Taxable Income or Loss
Tax Accounting Methods
S Corporations
Personal Holding Companies
Consolidated Returns
Tax Computations, Credits, and Penalties
Other

1. Distributions
2. Incorporation, Reorganization, Liquidation, and
Dissolution
3. Tax Procedures
4. Preparers’ Responsibilities

III. Federal Taxation — Partnerships, Estates and Trusts, and
Exempt Organizations (10 percent)

A. Partnerships
1. Basis of Partner’s Interest
2. Determination of Partner’s Taxable Income and
Partner’s Elections
3. Partner Dealing With Own Partnership
4. Treatment of Partnership Liabilities
5. Distribution of Partnership Assets
6. Termination of Partnership
B. Estates and Trusts

1. Income Taxation
2. Determination of Beneficiary’s Taxable Income
3. Estate and Gift Taxation
C. Exempt Organizations

1. Types of Organization
2. Requirements for Exemption
3. Unrelated Business Income Tax
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IV. Managerial Accounting (15 percent)

A.
B.
C.
D.
E.
F.
G.
H.
I.
J.
K.

Cost Estimates
Budgeting
Capital Budgeting
Cost-Volume-Profit Analysis
Process and Job Order Costing
Standard Costing
Joint and By-product Costing
Cost Allocation
Performance Measurement
Inventory Control Techniques
Analytical Methods and Procedures
1.
2.
3.
4.
5.

V.

Regression and Correlation Analysis
Probability Analysis
Differential Cost Analysis
Product and Service Pricing
Ratio Analysis

Accounting for Governmental and Not-for-Profit
Organizations (30 percent)
A. Conceptual Reporting Issues

1.
2.
3.
4.
5.
6.

Measurement Focus and Basis of Accounting
Objectives of Financial Reporting
Use of Fund Accounting
Budgetary Process
Financial Reporting Entity
Elements of Financial Statements

B. Accounting and Financial Reporting for Governmental
Organizations
1. Governmental-type Funds and Account Groups
2. Proprietary-type Funds
3. Fiduciary-type Funds

C. Accounting and Financial Reporting for Not-for-Profit
Organizations
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Financial Accounting & Reporting—
Business Enterprises

The Financial Accounting & Reporting—Business Enterprises sec
tion tests candidates’ knowledge of generally accepted accounting
principles. This section includes coverage of financial accounting
theory and its application in practice to assets, liabilities, equity,
income statement items, and other financial accounting and report
ing issues.
In preparing for this section, candidates should study publications
such as the following:
• Pronouncements of the Financial Accounting Standards Board
and its predecessors

• AICPA Audit and Accounting Guides
• Accounting textbooks

Selected essay responses will be graded for writing skills.

Financial Accounting & Reporting—Business
Enterprises —Content Specification Outline

I. Concepts, Standards, and Financial Statements (15 percent)

A.
B.
C.
D.

Conceptual Framework
Basic Concepts and Accounting Standards
Nature and Purpose of Financial Statements
Financial Statement Presentation and Disclosure

II. Recognition, Measurement, Valuation, and Presentation of
Assets in Conformity With Generally Accepted Accounting
Principles (15 percent)

Cash, Cash Equivalents, and Marketable Securities
Receivables, Accruals, and Related Contra Accounts
Inventories
Property, Plant, and Equipment Owned or Leased and
Related Contra Accounts
E. Investments
F. Intangibles and Other Assets

A.
B.
C.
D.
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III. Recognition, Measurement, Valuation, and Presentation of
Liabilities in Conformity With Generally Accepted
Accounting Principles (15 percent)

A.
B.
C.
D.
E.
F.
G.
H.

Payables and Accruals
Deferred Revenues
Deferred Income Tax Liabilities
Capitalized Lease Liability
Employee Benefits
Notes and Bonds Payable
Other Liabilities
Contingent Liabilities and Commitments

IV. Recognition, Measurement, Valuation, and Presentation of
Equity Accounts in Conformity With Generally Accepted
Accounting Principles (10 percent)
A. Corporations
1. Preferred and Common Stock and Additional Paid-in
Capital
2. Distributions and Retained Earnings
3. Treasury Stock
4. Stock Options, Warrants, and Rights
5. Other Equity Accounts
B. Partnerships
C. Proprietorships
D. Reorganizations and Changes in Entity

V. Recognition, Measurement, and Presentation of Revenues
and Expenses in Conformity With Generally Accepted
Accounting Principles (30 percent)

A.
B.
C.
D.

Revenues and Gains
Expenses and Losses
Provision for Income Taxes
Other Items

1. Discontinued Operations
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2. Extraordinary Items
3. Accounting Changes
4. Earnings Per Share

VI. Other Financial Accounting and Reporting Issues (15 percent)

Statement of Cash Flows
Consolidated and Combined Financial Statements
Business Combinations
Personal Financial Statements
Financial Statements Prepared on Other Comprehensive
Bases
F. Financial Statement Disclosures
G. Constant Dollar, Current Cost, and Current-Value
Accounting
H. Analysis of Financial Statements

A.
B.
C.
D.
E.
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Appendix B
Uniform Certified Public
Accountant Examination
Candidate Instructions
1. The only aids you are allowed to take to the examination tables
are pens, pencils, and erasers.

2. You will be furnished a prenumbered identification card (or
admission notice) with your 7-digit candidate number on it. The
prenumbered identification card must be available for inspec
tion by the proctors throughout the Examination.
3. Any reference during the Examination to books or other materi
als or the exchange of information with other persons shall be
considered misconduct sufficient to bar you from further partic
ipation in the Examination.
4. You must observe the fixed time for each session. It is your
responsibility to be ready at the start of the session and to stop
writing when told to do so.
5. The following is an example of point values and estimated time
allotments for each question in the Business Law & Profes
sional Responsibilities section as it might appear in its Exam
ination Question Booklet.
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The point values for each question and estimated time allot
ments, based primarily on point value, are as follows:
Point
Value

Estimated Minutes
Minimum Maximum

1
2
3
4
5

................ ...............
................ ...............
...............................
................ ...............
................ ...............

60
10
10
10
10

90
10
10
15
15

100
15
15
25
25

Total

............... ...............

100

140

180

No.
No.
No.
No.
No.

6. An Examination Question Booklet will be distributed shortly
before each session begins. You are not permitted to open the
Examination Question Booklet until the starting signal is given
by the proctor. Prior to the start of the Examination you are per
mitted to record your 7-digit candidate number in the boxes
provided at the upper right-hand corner of the front cover of the
Examination Question Booklet. For the Accounting &
Reporting (ARE) section, you are permitted to blacken the cor
responding oval below each box on the front and back covers
and complete the Attendance Record Form on the front cover.

7. For the Business Law & Professional Responsibilities (LPR),
Auditing (AUDIT), and Financial Accounting & Reporting
(FARE) sections, an Examination Answer Booklet will be dis
tributed shortly before each session begins. Answers must be
written on the paper provided in the Examination Answer
Booklet as follows:

a. Prior to the start of the Examination you are permitted to
record your 7-digit candidate number and blacken the corre
sponding oval below each box on the front and back covers
and complete the Attendance Record Form on the front
cover.
b. After the start of the Examination you should record your 7digit candidate number, state, and question number where
indicated.
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8. For the ARE and FARE Examination sections you will be pro
vided with a calculator. You should test the calculator in accor
dance with the instructions on the cover page of the Examina
tion Question Booklet. Inform your proctor if your calculator is
defective.
9. All amounts given in objective items or essay/problem-type
questions are to be considered material unless otherwise stated.

10. Answer all objective items on the Objective Answer Sheet pro
vided. Use a No. 2 pencil only. You should attempt to answer
all objective items. There is no penalty for incorrect responses.
Since the objective items are computer-graded, your comments
and calculations associated with them are not considered.
11. The Objective Answer Sheet may vary for each section of the
Examination. It is important to pay strict attention to the man
ner in which your Objective Answer Sheet is structured. As you
proceed with the Examination, be absolutely certain that the
space in which you have indicated your answer corresponds
directly in number with the item in your Examination Question
Booklet. If you mark your answers on the Examination Ques
tion Booklet, be certain that you transfer them to the Objective
Answer Sheet before the session ends. Your Examination
papers cannot be graded properly if you fail to blacken the
ovals correctly. Extra time is not allowed for this at the end of
the session.
12. Answer all essay/problem-type questions on the paper provided.
Always begin the start of an answer to a question at the top of a
new page.

13. Include all computations to the problem-type questions in the
FARE section. This may assist the examiners in understanding
your answers.
14. You are required to turn in separately by the end of each ses
sion:

a. Attendance Record Form;
b. Objective Answer Sheet;
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c. Remaining Portion of Examination Answer Booklet (for
LPR, AUDIT, and FARE);
d. Examination Question Booklet;
e. Calculator (for ARE and FARE);
f. All other Examination materials;
g. Prenumbered Identification Card at the last Examination
section for which you sit (if required by your examining
jurisdiction).

Your Examination will not be graded unless the above-listed
items are handed in before leaving the Examination room.
15. Unless otherwise instructed, if you want your Examination
Question Booklet mailed to you, write your name and address
in both places indicated on the back cover, and place 52 cents
postage in the space provided.

16. Penalties will be imposed on any candidate who is caught
cheating before or during the Examination. These penalties may
include expulsion from this and future Examinations.
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Appendix C
Uniform Certified
Public Accountant
Examination Dates
Uniform CPA Examination dates established by the Board of
Examiners:
1994 - May 4, 5
November 2, 3

2000 - May 3, 4
November 1, 2

1995 - May 3, 4
November 1, 2

2001 - May 2, 3
November 7, 8

1996 - May 8, 9
November 6, 7

2002 - May 8, 9
November 6, 7

1997 - May 7, 8
November 5, 6

2003 - May 7, 8
November 5, 6

1998 - May 6, 7
November 4, 5

2004 - May 5, 6
November 3, 4

1999 - May 5, 6
November 3, 4

2005 - May 4, 5
November 2, 3
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Appendix D
Calculators
Introduction

Candidates will be provided with calculators at the Examination
sites for use on the Accounting & Reporting and Financial
Accounting & Reporting sections. The purpose of providing calcu
lators is to save the time candidates spend on performing and
rechecking manual calculations; it is not intended to allow for more
difficult and complex calculations and problems. In other words, the
calculations required to answer objective and problem-type ques
tions will be at the same level of complexity as they were before
calculators were provided.
Candidates should only need to use the calculators' four primary
functions—add, subtract, multiply, and divide. However, the calcu
lators will also have function keys for square root, percentage, and
memory. Candidates will be given an opportunity to test the calcula
tors and to ensure that the calculators are functioning properly. It is
the candidates’ responsibility to notify one of the proctors immedi
ately in the event of a malfunction. Replacement calculators will be
available. Test calculations are printed in the Examination booklets.
The calculator keyboard shown on the cover approximates the
actual size and appearance of the calculator to be used on the
Examinations.
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Operating Instructions
General Keys

1. CA — On and Clear key — Pressing CA once turns the cal
culator on. A "0." will appear on the display. After the calculator
is on, pressing CA once clears the calculator of all entries.
There is no off key; instead, the calculator automatically turns
itself off approximately 8 minutes after the last entry. Take care
that you do not lose data inadvertently through a delayed use of
the calculator.

2. C.CE Clear Calculation key — Pressing C.CE clears the dis
play.
3. 0 ••• 9 — Numerical keys — Pressing a number inputs
that number for performing calculations.

4.

— Decimal key — Pressing
all numbers to follow are decimals.

tells the calculator that

5. ( +/- ) — Change Sign key — Pressing (+/-) changes the plus
(minus) sign to minus (plus).
Basic Function Keys

The calculator has the following four basic arithmetic function keys
and an equal key:

1. ( + ) — Add key — Pressing ( + ) tells the calculator to add
the next number you enter to the number displayed.

2. ( — ) — Subtract key — Pressing ( — ) tells the calculator to
subtract the next number you enter from the number displayed.
3. ( X ) — Multiply key— Pressing ( X ) tells the calculator to
multiply the displayed number by the next number you enter.
4. ( ÷ ) — Divide key — Pressing ( ÷ ) tells the calculator to
divide the displayed number by the next number you enter.
5. ( = ) — Equal key — Pressing ( = ) tells the calculator to dis
play the result of all previously entered operations.
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Additional Function Keys

The calculator has the following two additional function keys:
1.

( ) — Square Root key — Pressing
tells the calculator
to calculate the square root of the number displayed. It is unlikely
that you will need to use this key during the exam.

2. ( % ) — Percentage key — Pressing ( % ) converts the dis
played number to a percentage, i.e., divides it by 100, and com
pletes all previously entered operations. It is unlikely that you
will need to use this key during the exam.

Memory Function Keys

The calculator has the following three memory function keys:
1.

( m+ ) — Memory Add key — Pressing ( M+ ) tells the calcula
tor to add the number displayed to the balance in memory.

2. ( m- ) — Memory Subtract key — Pressing (M- ) tells the
calculator to subtract the number displayed from the balance in
memory.
3. (r.cm) — Recall Memory key — Pressing (RCM) once tells
the calculator to display the balance in memory. Pressing
(r.cm) twice, without an intervening operation, eliminates
the balance in memory but not the displayed number. Pressing
( ca )
eliminates both the balance in memory and the number
displayed.

Testing Your Calculator at the Examination

Before the start of the Accounting & Reporting and Financial
Accounting & Reporting sections, you will be given a series of test
calculations to give you an opportunity to test the calculator and to
ensure that it is functioning properly. It is your responsibility to
notify one of the proctors immediately in the event of a malfunction.
A replacement calculator will be available. Test calculations are
printed in your Examination booklet.
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You will be instructed to perform the following test calculations
so that you can learn how to operate the calculator and to ensure
that the calculator is functioning properly. Review each step in these
test calculations:

Press ( ca ). A "0." will appear in the display.

Add 53,000 and 47,600:
1.
2.
3.
4.
5.
6.

Press ( ca) to clear the calculator
Enter the number 53,000
Press ( + )
Enter 47,600
Press C = )
The result 100,600 appears in the display

Subtract 98,300 from 125,000:
2.
3.
4.
5.
6.

Press ( ca ) to clear the calculator
Enter 125,000
Press ( — )
Enter 98,300
Press ( = )
The result 26,700 appears in the display

Multiply 5,000 by 1.667:

1.
2.
3.
4.
5.
6.

Press ( ca ) to clear the calculator
Enter 5,000
Press ( x )
Enter 1.667
Press ( = )
The result 8,335 appears in the display

Divide 39,000 by 1,300:
1.
2.
3.
4.
5.
6.

Press ( ca ) to clear the calculator
Enter 39,000
Press ( ÷ )
Enter 1,300
Press ( = )
The result 30 appears in the display

If the calculator does not properly perform the test calculations at the
Examination site, you must notify one of the proctors immediately.
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Additional Examples of
How the Calculator Operates

CALCULATION

KEYS USED

CA

ANSWER

(—24+2)÷4=—5.5

24 +/- + 2 ÷ 4 =

5.5-

34+57=91
45+57=102

34 + 57 =
45
=

91.
102.

48 - 23=25

48 - 23 =
14
=

25.
9.-

68 x 25 =
40 =

1700.
2720.

98÷14=7

35 ÷ 14 =
98
=

2.5
7.

200x10%=20

200 x 10 %

20.

9-5-36=25(%)

9 ÷36 %

25.

200+(200x10%)=220

200 + 10

%

220.

500—(500x20%) =400

500 - 20

%

400.

46=(43)2=4096

4(x )( = ) ( = ) ( x ) ( = )

14-23=-9
68x25=1700
68x40=2720

35÷14=2.5

25-9=4

1/8=0.125

25 - 9 =

4096.

4.

8 ÷=

0.125

25x5=125

(R-cm) (r-cm) 25 x 5 (M+)

125. M

-) 84-5-3=28

84 ÷ 3 m-

28. m

+)68+17=85
182

68 + 17 m+

85. M
182.M

135x(12+14)=3510
(12+14)÷5=5.2

(r-cm)
(r-cm) (r-cm) 12 ( + ) 14 (m+ )
135 ( X ) (r-cm) ( = )
(r-cm) ( ÷ ) 5 ( = )

26. m
3510. m
5.2 m
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Appendix E
Uniform CPA Examination
Publications Order Form
CANDIDATE KIT

The Candidate Kit includes the following three study aids:
Uniform CPA Examination May 1989 —May 1993 Selected
Questions & Unofficial Answers Indexed to the 1994 Content
Specification Outlines, Uniform CPA Examination Calculator, and
Information for CPA Candidates 11th Edition. Purchasing the kit
will save 10% compared to purchasing the study aids
separately.
No. 875025
Educational discount price

$70.00 per kit
$49.00

UNIFORM CPA EXAMINATION CALCULATOR

The calculator is identical to the calculator to be used on the May
1994 Uniform CPA Examination. Only the color and label vary
between this model and the actual Examination calculator.
Practice with the real thing.

No. 875001
$8.00 per calculator when ordered separately
Educational discount price
$5.60
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UNIFORM CPA EXAMINATION MAY 1989 — MAY 1993
SELECTED QUESTIONS & UNOFFICIAL ANSWERS
INDEXED TO THE 1994 CONTENT SPECIFICATION OUTLINES

This new study aid takes the May 1989 through May 1993 CPA
Examination questions and unofficial answers and rearranges them
according to the new Examination sections that will be tested start
ing with the May 1994 CPA Examination: Business Law & Profes
sional Responsibilities; Auditing; Accounting & Reporting —
Taxation, Managerial, and Governmental and Not-for-Profit
Organizations; and Financial Accounting & Reporting—Business
Enterprises.

• The questions were selected by the staff of the AICPA Examina
tions Division and divided into the various formats offour-option
multiple-choice, other objective answer and essay problem-type
questions.

• The unofficial answers were prepared by the staff and reviewed
by the AICPA Board ofExaminers.
To assist candidates in studying for the new Examination
starting in May 1994, the material in each section has been orga
nized and indexed by area and group in accordance with the sec
tion's 1994 content specification outline. Accounting Practice and
Accounting Theory questions have been reassigned to the new sec
tions of Accounting & Reporting and Financial Accounting &
Reporting. Auditing professional responsibilities questions that will
appear, beginning in 1994, in the Business Law & Professional
Responsibilities section have been properly transferred.

A study aid that has taken nine past examinations and restruc
tured and reformatted them to the new CPA examination's
structure and format plus the November 1993 CPA Examina
tion Question and Unofficial Answer Booklet.

No. 279247
$65.00 per copy when ordered separately
Educational discount price
$45.50
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INFORMATION FOR CPA CANDIDATES, 11th Edition

This booklet describes the new 1994 Examination sections:
Business Law & Professional Responsibilities; Auditing;
Accounting & Reporting—Taxation, Managerial, and Governmental
and Not-for-Profit Organizations; and Financial Accounting &
Reporting—Business Enterprises and their content.
For the first time starting in May 1994, writing skills will be
tested on the Uniform CPA Examination. An explanation of both
good writing skills characteristics and writing skills assessment is
included in the 11th edition.
All candidates should read this booklet before taking the CPA
Examination.
No. 874072
$5.00 per copy when ordered separately
Educational discount price
$3.50
OTHER EXAMINATIONS DIVISION PUBLICATIONS
EXAM SUPPLEMENTS—
QUESTIONS & UNOFFICIAL ANSWERS

Each volume contains the complete text of the most recent CPA
examination along with unofficial answers and study references.
The May examination volume is published the following August
and the November examination is published the following February.
(See page 55 for Product No. and Price.)
INFORMATION FOR CANADIAN CHARTERED
ACCOUNTANT CPA CANDIDATES

This booklet is designed to inform Canadian Chartered Accountants
about the Canadian Chartered Accountant Uniform Certified Public
Accountant Qualification Examination (CAQEX). Following a
statement on the purpose and general objectives of CAQEX, the
booklet discusses the content and format of the examination.
No. 874200
Educational discount price

$5.00
$3.50
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ORDER FORM
Qty

Item
Candidate Kit (order all three
study aids listed below and
save 10%)
Uniform CPA Examination
May 1989 -1993 Selected
Questions & Unofficial Answers
Indexed to the 1994 Content
Specification Outlines
*

Uniform CPA Examination
*
Calculator
Information for CPA Candidates,
11th Edition
*
Exam Supplements
May 1989
November 1989

May 1990
November 1990
May 1991
November 1991
May 1992

November 1992
May 1993
Information for Canadian Chartered
Accountant CPA Candidates
Total
Less Applicable Discounts
Shipping and Handling

Product No. Price

875025

$70.00

279247

$65.00

875001

$8.00

874072

$5.00

088952

$8.50

088911
089050

$8.50
$8.50
$8.50
$8.50
$8.50
$8.50

089011
089105
089111
089205
089211

089305

$8.50
$8.50

874200

$5.00

Total

Sales Tax (if applicable)
Total

Sales Tax: New York City: 8.25%; elsewhere in New York State:
4% plus local tax if applicable. New Jersey, Connecticut, and
Washington, D.C.: 6%; Vermont: 5%.
Prices subject to change. Order Form continued on page 56.
* Included in Candidate Kit or can be ordered separately.
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Shipping and Handling Fees
$10.00 or less
$2.75
$10.01 —$25.00
$4.35
$25.01 — $50.00
$5.45
$50.01 —$150.00
$6.55
Over $150.00 4.5% of order amount

Educational Discount is 30%
• Students (send proof of status with your order form)
• Educators (submit order on school letterhead)
Name

Firm (if part of mailing address)

Street Address (Do not use P.O. Box. Shipments are made by UPS.)
State

City

(

Zip

)___________________________________________

Telephone

Payment Method

□ Payment enclosed
CARD ACCOUNT NUMBER

□ MasterCard

□ Visa

Exp. date

(_____ )

Telephone
Signature

Cardholder Address
City

State

Mail to:
Order Department
American Institute of Certified Public Accountants
P.O. Box 2209
Jersey City, NJ 07303-2209
1-800-862—4272
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Zip

874072

